
Graphic Design Syllabus 
Ms. Albers 

 
Contact Information: 

x Email: kalbers@travisusd.org 
x Voicemail: 707.437.8000 ext. 8605 (email is more reliable) 
x Office Hours: After school in C-7, and lunch time for access to computers at L-1 

 
Prerequisite:  Successful completion of Art I with a grade of C or above or recommendation by the teacher.   
 
Course Description: 
This yearlong course is designed to introduce you to graphic design using both traditional medium and current technology.  This is an entry-
level, design intensive course.  Instruction will focus on creating various designs in traditional mediums and techniques then learn how to 
make similar projects with Illustrator and Photoshop.  Regular attendance, participation and completion of projects are necessary for success.  
You will be submitting a traditional and digital portfolio of your work at the end of each semester. 

 
Materials:   
We will be using pens, pencils and thumb drives in the classroom every day.  Please remember to bring them with you.  Students will also be 
expected to keep a sketchbook of some sort to do daily drawings in, which will be collected periodically for grading: these sketchbooks can 
also be used for notes and thumbnail sketches for classwork.  Each student will be assigned a computer to use during class.  These computers 
are the property of Vanden High School.  Any misuse of the computers will result in disciplinary actions.  
  
The Basics 

Grades:  Grades are totaled based on a weighted policy. Grades are divided into categories.  Each category will be given a certain 
“weight” when figured into the total grade.  Below are the weight distributions by category:  

� Participation: 10% 
� Assignments: 20% 
� Art Projects: 60% 
� Final: 10%  

 
x Aeries: It is the student’s responsibility to check the accuracy of the computer input against the scores on the projects and rubrics 

that are handed back.  If any discrepancy exists, the student need only show the returned, graded assignment, rubric or project.  No 
changes will be made without the graded assignment or rubric.  
 

x Participation: Positive participation is imperative to success in this course.  Each student will be given points per day.  Points will 
be deducted when students are tardy, off task, without class materials, and who do not clean up after themselves.  If a student has an 
absence cleared by the office, they may come in the next day at lunch to make up their missed participation points. It is the  student's 
responsibility to come in, and unexcused absences cannot be made up.  Remember, the bell does not dismiss you- I do. 

 
x Due Dates: All assignments and projects must be handed in on time to receive full credit.  Late assignments and projects will 

receive a reduction of grade.  Projects not turned in within a week’s time will receive 50% of the earned grade.  All projects must be 
turned in one week prior to the end of the quarter in which it was assigned.   

 
Most projects will have a Friday due date.  This means the project must be turned in at the end of class on the day it is due .  
Occasionally and with prior teacher agreement, work can be turned in on Monday, at the beginning of class when the student walks 
in without penalty.  This however must be the exception, not the norm.   

 
x Absent Work:  It is the student’s responsibility to complete all missed work.  When you return to school you only have the 

equivalent number of days for each day of absence, to make up all work.  As all work is done in class it is your responsibility to find 
time outside of class to make up any missed work.   

 
Classroom Rules 

Tardies:  The school’s tardy policy is strictly enforced.  Tardies are cleared at the beginning of each semes ter. 
 
Behavior:  Every person within the classroom is to show the utmost respect to all other persons within the class.  Each student, as well 
as the teacher, should be given respect while speaking.  During a classroom discussion students should not be disruptive, randomly 
moving about the room, or disturbing the class in any way.  If you would like to share your opinion during a discussion, simply raise 
your hand you will be called on to share when appropriate.  Any sign of negativity, put downs, or insults, including comments  on 
artwork, will not be tolerated!  
 
Art Content: All art content must be school appropriate!  Remember this is high school.  If you wouldn’t show your artwork to 
administration, don’t create it. 
 
 



Electronic Equipment:  ALL electronics must be turned off and completely out of sight at ALL times.  Any student not in compliance 
with this rule will lose their electronic device.  This device will be turned in to the office requiring your parent/guardian  to pick up the 
item after school.  I have an ABSOLUTELY NO TOLERANCE policy when it comes to texting and other electronic equipment in 
class. When electronics are permitted, it is expected that they will only be used for academic purposes.  
 
Language:  FOUL LANGUAGE WILL NOT BE TOLERATED!!  Any profane language directed at me, another student or activity 
will immediately result in a detention and/or referral. Let's keep this class PG, please. 
 
Cheating and Plagiarism:  Cheating and plagiarism will not be tolerated in any form.  Any student found guilty of these offenses will 
receive a zero on that assignment as well as communication with your parent/guardian and if necessary administration.  These 
consequences will apply to ALL students involved in the situation.  This includes all visual plagiarism.  Students may not trace artwork 
that is not their own, nor draw on or deface the work of others. 

 
Safety & Procedures: 

Materials:  Students will be given art materials for each project.  We encourage the students to supply some of their own art materials i f 
they would like to have a better quality medium to work with.  Students should make sure to have their own pencil and eraser for every 
class. 

 
Food and Drinks:  NO FOOD OR DRINKS ARE ALLOWED WITHIN THE CLASS.  Bottled water is the ONLY exception, and 
need to be kept in the back of the class. 

 
Conferences:  I encourage both students and parents to schedule a conference with me at any time.  If you have any questions or 
concerns about your student’s progress, behavior or even my class feel free to contact me immediately. An email to 
kalbers@travisusd.org is the best means of reaching me. 

 
Student Portfolio: 

Students are encouraged to take all graded work home at the end of each semester, with the exception of work which has been selected 
for display or competition. 

 
Donations 

Donations help offset the rising costs of art supplies, allowing us to purchase better art materials while continuing to develop our 
program, The art department is always accepting donations of supplies and materials. Things we can always are regular printing paper, 
pencils, pens, sharpies, colored pencils, liquid glue, and glue sticks. Donations of old magazines and newspapers are always welcomed 
for collages and papier-mâché. And as always, we could use a steady supply of Kleenex, as the school does not provide this. Checks 
should be made out to Travis Unified School District. 
 
 

I feel that all students deserve respect as individuals and artists.  I believe that all students have the ability to be crea tive and create unique 
artwork.  If there is at any time concern about anything pertaining to this class or your student, feel free to maintain open communication with 
me.  Art is not an “easy A”, but students who work hard will often see better results in their projects.  As this is an mid-level art class I will be 
grading students on their on their ability to complete work on time and to the directions of the assignment, everyday participation and 
demonstration of understanding art concepts gone over in class.  REMEMBER – YOU ARE RESPONSIBLE FOR YOUR OWN ART 
WORK! You will get only as much out of this class as you are willing to contribute. 
 
 
 
 
 
 
Ms. Kimberly Albers 

 
 
 

 
 
 
 
 
 
 
 

 
 
 
 



 
 
Ms. Albers' Classroom Contract 
 
PLEASE FILL OUT AND RETURN TO MS. ALBERS BY MONDAY, AUGUST 22, 2016. WITHOUT THIS SIGNED CONTRACT, NO 
OTHER WORK WILL BE ACCEPTED.  
 
Parent/Guardian; 

I ________________________, the parent/guardian of _______________________ have received, read, understand and will follow the 
class contract sent home by Ms. Albers. 
 
Parent Signature: ________________________________________ 
 
Contact Information 

Daytime Phone Number: ______________________________ 
Evening Phone Number: _______________________________ 
Best Time To Call: ____________________________________ 
Parent E-mail: (Please Print CLEARLY) _________________________________ 

 
Student; 

I ________________________ have received, read, understand, and will follow the class contract sent home by Ms. Albers. 
 
Student Signature: ________________________________________ 
 
Student E-mail: (Please Print CLEARLY) ____________________________________ 

 
 
 
 
 
 

 


